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. Overview

This module shall cover the process of doing Biller Enrollment.

Il. About this Guide

This User Guide is intended for the Front Office Users of Business Online Buddy (BOB) which
will show the users on how to do Biller Enrollment, Financial Transaction, Unenrollment and
check Biller status via Enrollment Inquiry.

lll. Scope of this Guide

This User Guide includes the process of the following:

1. Biller Enrollment
1.1 Manual Enrollment
1.2 Upload Batch Enroliment
2. Financial Transaction
3. Unenrollment
4. Biller Enrollment Inquiry
5. Bills Payment Inquiry
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IV. Procedures

1. Enrollment of Biller using Manual Enroliment

1.1. Corporate Client’s Maker to log-in via BOB
1.1.1. Go to Biller Enrollment Module.
1.1.2. Inthe Enrollment Option, select “Manual Enrollment”.
1.1.3. Inthe Enrollment Details, choose specific biller.
1.1.4. Input Subscriber/Account Number.

1.1.5. Encode Biller Nickname and Purpose (Optional).

BeB Advisories/Reminders Profile Settings  Customer Service  Log Out

@& FundTransfer Biller Enrollment
= Account Enrollment Enroliment
Biller Enrollment
Enrollment Details
= Bills Payment
Bills Payment Manual Enrollment
Automatic Debit
Arrangement
Choose Biller Subscriber/Account Mumber
m Automatic Credit I GLOBE TELECOM - ] [ 16650966
Arrangement
Biller Nickname Purpose (Optional)
= GLOBEBILLER MOEILE‘
B2 raynoll
- Forms/Templates m
B Scheduled Transactions

1.1.6.

Click “Next”.

1.1.7. User may opt to click “+Add Biller” if there are additional biller to enroll.

1.1.8. Then click “Submit”.
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BB

Business Oriine Buddy

Advisories/Reminders  Profile Settings  Customer Service  Log Out

[ I I <

©

Fund Transfer

Account Enrollment

Biller Enroliment.

Bills Payment

Automatic Debit
Arrangement

Automatic Credit
Arrangement

Payroll

Forms/Templates

Scheduled Transactions

At mrio Piammindnes

Biller Enroliment

Enroliment Unenroliment
Enrollment Details
Type of Facility Enrollment Options
Bills Payment Manual Enrollment

Biller/s for Enroliment:

BILLER NAME NUMBER PURPOSE
GLOBE TELECOM 16650965 GLOBEBILLER MOBILE
=+ Add Biller

1.1.9. A prompt message shall appear, click “Proceed”.

Important

Biller/s will be submitted for
validation. Only valid account/s will
be submitted for approval.

| woma |

Enroliment Inquiry

1101
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1.1.10. A successful banner shall appear on the screen as shown below.

8PSBank
Business Oréne Buody
— e

@ FundTransfer

@  Account Enrcliment
Biller Enrollment
@  sillsPayment

Automatic Debit

Arrangement
Automatic Credit

a Arrangement

Payroll

83  Forms/Templates

8 Scheduled Transactions

(] Advisories/Reminders

Note: This shall queue to Corporate Client’s Approvers

Biller Enrollment

Enrallment Unenrolimen

Biller enrollment/s have been submitted for approval.

Enrollment Details

Bills Payment Manual Enroliment

Biller/s for Enrollment

REFERENCE NUMBER BILLER NAME SUBSC NUME..

UBsC

Advisories/Reminders  Profile Settings ~ CustomerService  Log Out

NICKNAME PURPOSE

EPE-100124-0210-16304 GLOBE TELECOM 16650066

GLOBEBILLER

MOBILE

Go to DashBoard

ollment Inquir

REMARKS

Make Anothes Enroliment
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1.2. Corporate Client’s Verifier to log-in via BOB

Corporate Client’s Approvers shall receive email notification of pending approval of the Bills
Payment Enrollment as seen below.

1.2.1.

1.2.2.

T
BB
Business Oriine Bucdy

@ Welcome,

Sean

] Dashboard

[~} My Accounts

@  FundTransfer

(0] Account Enrollment

Biller Enroliment

B  BillsPayment

Automatic Debit

1.2.3. Click reference number to check the details prior to approval.

Subject: PSBank BOB - Enroliment Queued For Approval

§/PSBank

PHILIPPINE SAVINGS BANK
Metrobank Group

Corporation Name: COM OCT 2024 CORPORATION

Dear Ms./Mr.: xxxxxx
User Role: Verifier

You have a pending request for Bills Payment enrollment approval.

Enrollment details are as follows:

Reference No : BPE-100124-0210-16394

Total Number of Records: 1

Total Number of valid accounts submitted for approval: 1

Total Number of invalid accounts: 0
Purpose : MOBILE

Go to Biller Enrollment.

Select the Biller to approve.

Biller Enrollment

Approve Enrollment Approve Unenrollment

Advisories/Reminders  Profile Settings Customer Service Log

@, Search Options ~

O REFERENCE NUMBER BILLER NAME SUBSCRIBER/ACCOUNT NUMBER

O BPE-100124-0210-16394 GLOBE TELECOM

16650066

GLOBEBILLER

SUBSCRIBER/BILLER NICKNAME PURPOSE

MOBILE

feeet m

1.2.4. To approve multiple requests, select the checkbox beside reference.

1.2.5.

Click “Approve”.
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Important

You are about to APPROVE
the selected biller/s for enroliment.

‘ Go Back |

1.2.6. A successful banner shall appear on the screen as shown below.

Biller Enrollment

Approve Enrollment Approve Unenrollment Enroliment Inquiry

@ Successful!
Biller enrollment/s have been approved. Billers will be available once PSBank reviews approved accounts.

Enroliment Details
Type of Facility Enrollment Options
Bills Payment Manual Enrollment

Biller/s for Enrollment

REFERENCE NUMBER BILLER NAME SUBSCRIBER/ACCOUNT NUM... SUBSCRIBER/BILLER NICKNA... PURPOSE 1
BPE-100124-0210-16394 GLOBE TELECOM 16650966 GLOBEBILLER MOBILE
4 »
Notes:

1. Approval is depending on Workflow Model of the company (e.g., Maker-Authorizer, Maker-
Verifier-Authorizer or Maker-Verifier-Authorizer-Releaser)

2. If the workflow model is MVAR, then enrolment request shall queue to Verifier-Authorizer-
Releaser for approval.

3. Enrollment of Account is still subject to PSBank system approval.
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1.3. Biller Enrollment Inquiry Module

1.3.1. Go to Biller Enroliment — Enroliment Inquiry.

1.3.2. Summary of the Biller shall appear on the screen.

¥PSunk.

Businoss Onla Busdy

Welcome,

@ JENNIELYN

88 Dashboard
[B]  MyAccounts
Fund Transfer

Account Enrollment

Biller Enrollment

i)

Bills Payment

Automatic Debit
Arrangement

Automatic Credit

Arrangement
F?  Payroll
n [

Advisories/Reminders  Profile Settings  Customer Service  Log Out

Biller Enrollment

Enrollment

Unenroliment

Enrcliment Inquiry

|

Search Options
Q

REFERENCE NUMBER

BPE-101324-0610-16490
BPE-101324-0610-16489
BPE-101324-0610-16488
BPE-101324-0610-16487
BPE-100724-0210-16456
BPE-100724-0210-16454
BPE-100724-0210-16453
BPE-100724-0210-16452
BPE-100724-0210-16451

BPE-100124-0210-16393

STATUS

For Verification

For Verification

For Verification

For Verification

Failed

For Verification

Failed

For Verification

For Verification

Failed

ENROLLMENT OPTION

Upload

Upload

Upload

Upload

Upload

Upload

Upload

Upload

Upload

Manual

FILENAME

BILLEREnmollment1013.dsx.

BILLEREnmllment1013dsx

BILLEREnrollment1013.xlsx

BILLEREnmollment1013.xdsx.

BILLEREnmoliment2 xsx

BILLEREnmolimant xisx

BILLEREnrollmentadsx

BILLEREnrollmentudss

BILLEREnroliment.csx

REMARKS

DATE OF CREATION

107132024

1071372024

10/13/2024

1071372024

10/07/202%

10/07/202%

10/07/2024

10/07/2024

10/07/2024

1070172024

1.3.3. User may opt to click the Search Options and filter the result using:
a) Reference Number

b) Status
c) Filename

d) Enrollment Option

e) Date Range
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1.3.4.

¥PSEank

BOB

Busnaas Onine Busdy.

Welcome,

@ JENNIELYN

99 Dashboard

[Z]  MyAccounts

Fund Transfer

Account Enrollment

[E]  Biller Enroliment
Bills Payment

Automatic Debit
Arrangement

Automatic Credit
Arrangement

F?  Payroll

Biller Enrollment

Enroliment

Unenrollment

User may opt to download the report either via PDF and EXCEL.

Recent download history ®

PSB_BP_Enroll_Report_ (1).xlsx
3.6 KB » Done

&) PSB_BP_Enroll_Report_ (1).pdf
T 766KB+Done
Full download history &4

Search Options

]
]
]

Reference Number

Status

Filename

REFERENCE NUMBER

BPE-101324-0610-16490

BPE-101324-0610-16489

BPE-101324-0610-16488

BPE-101324-0610-16487

STATUS

For Verification

For Verification

For Verification

For Verification

ENROLLMENT OPTION

Upload

Upload

Upload

Upload

Enrollment Option

Date Range

FILENAME

BILLEREnmollment101 3.5k

BILLEREnmoliment 1013 alsx.

BILLEREnmollment101 3.5k

BILLEREnmoliment 1013 alsx.

13-0ct-2024 13-Nov-2024

REMARKS

DATE OF CREATION
101342024
101342024
101342024

101342024
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2. Account Enrollment using Upload Batch Enrollment

2.1. Corporate Client’s Maker to log-in via BOB
2.1.1. Goto Forms/Templates.

2.1.2. Download Bills Payment / Biller Enrollment Form.

#PSBank

B‘ B AdvisoresR pecent download history

Business Online BudaY
~| [# BILLEREnmoliment (2).xls¢
~] My Accounts Forms —  Removed

O BOB Enroliment Form Full download history
= Fund Transfer
Templates
(&] Account Enrollment A. Uploading file for ENROLLMENT of:
(O  PSBANK Fund Transfer
Biller Enrollment
O Other Bank Fund Transfer
&  sillsPayment ()  Automatic Credit Arrangement (ACA)
Automatic Debit @) Automatic Debit Arrangement (ADA)
Arrangement
(O  Bills Payment
= Automatic Credit B. Uploading file for TRANSACTION of:
Arrangement
(O  PSBANK Fund Transfer
Payroll @) Other Bank Fund Transfer
O Automatic Credit Arrangement (ACA)
1 Farms/Templates

2.1.3. Update the form and save.

2.1.4. Go to Biller Enrollment, in the Enrollment Options, select Upload Batch
Enrollment.

2.1.5. Choose File and click “Upload”.

2.1.6. Select Proceed.
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WPSBuni.

Business Online Buddy

Welcome,

@ JENNIELYN

g5 Dashboard
[EB]  MyAccounts
Fund Transfer

Account Enrollment

m

Biller Enroliment

Bills Payment

Automatic Debit

Business. Qe Buckdy

Welcome,

@ JENNIELYN

82 Dashboard
= My Accounts

Fund Transfer

Account Enrollment

m

Biller Enrollment

Bills Payment

Automatic Debit
Arrangement

Automatic Credit
Arrangement

F?  Payol

Biller Enrollment

Enraliment

Unenroliment

Enreliment Options

(O Manual Enroliment

(® Upload Batch Enrollment

Choose File

BILLEREnrollment1013 xlsx

Nots: Only uplazd s .
o

the bateh

2.1.8. Click “Submit”.

Biller Enroliment

Unenroliment

Bills Payment

Individual

BILLER NAME
CABLELINK
BAYANTEL
GLOBE TELECOM

PLDT

2.1.10. Click “Proceed”.

Enrollment Detalls

Biller/s for Enroliment:

Upload Batch Enroliment

4

SUBSCRIBERIACCOUNT NUMBER
0010000052

123456785

99228981

0153545301

SUBSCRIBER/BILLER NICKNAME

Bayan

Globels.

PLDTs

2.1.9. A prompt message shall appear on the screen.

Advisories/Reminders  Profile Settings  Customer Service Log Out

2.1.7. The list of Billers for Enrollment shall appear on the screen.

Advisories/Reminders  Profile Settings  Customer Service  Log Out

Enroliment Inquiry

BILLEREnroliment1013.xlsx

PURPOSE
Payment 1
Payment 2
Payment 3

Payment 4

Caned m
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Important
Biller/s will ba submitted for

validation. Only valid account/s will
be submitted for approval.

| GoBack ‘

2.1.11. A successful banner shall appear on the screen as shown below:

[

BB

Business Onling Buckdy

Advisories/Reminders  Profile Settings  Customer Service  Log Out

Welcome,

@ JENNIELYN

89 Dashboard

[E]  MyAccounts

=4 FundTransfer

=] Account Enrollment
[l siller Enroliment

L= Bills Payment

= Automatic Debit
= Arrangement
Automatic Credit
=
rrangement
(7 Payroll

Biller Enroliment

Enroliment

Unenroliment

Enroliment Inquiry

@ 5 ssfull

Biller enrollment/s have been submitted for approval.

Enroliment Details

Type of Fadility

Bills Payment

Biller/s for Enrollment
4

Remarks

Biller/s for Enrollment

REFERENCE NUMBER

EPE-101324-0610-16487
EPE-101324-0610-16488
EPE-101324-0610-16489

EPE-101324-0610-16490

BILLER NAME

CABLELINK

BAYANTEL

GLOBE TELECOM

SUBSCRIBER/ACCOUNT NUMBER

0010000052

123456785

99228981

0153544301

Note: This shall queue to Corporate Client’s Approvers

Enrollment Options
Upload Batch Enrellment
Authorization Mode
Individual

Cable

Globe1s

Payment 1

Payment 2

Payment 3

Payment 1

1-40f4
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2.2. Corporate Client’s Verifier to log-in via BOB

Corporate Client’s Approvers shall receive email notification of pending approval

of the Bills Payment enrollment as seen below.
Subject: PSBank BOE - Enroliment Queued For Approval
§/PSBank

Metrobank Group

Corpoeration Name: COM OCT 2024 CORPORATION

Dear Ms./Mr.: wocoooooo
User Role: verifier

You have a pending request for Bills Payment enrollment approval.

Enrollment details are as follows:

Reference No.: BPE-101324-0610-16487 to BPE-101324-0610-16490

Total Number of Records: 4
Total Number of valid accounts submitted for review/approval: 4
Total Number of invalid accounts: 0

This is a system-generated message. Please do not reply to this email.

Thank you.
Warmest regards,

PSBank Business Online Buddy

2.2.1. Go to Biller Enrollment > Refer to Approve Enrollment tab.
2.2.2. Summary of for approval shall appear on the screen.

2.2.3. Click reference number to check the details prior to approval.

2.2.4. To approve multiple requests, select the checkbox beside reference.

2.2.5. Click “Approve”.
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#PSEn

B Advisories/Reminders  Profile Settings  Customer Service  Log !
Bucinese. Onlie Buckly
@ Welcome,
Sean
Biller Enroliment
1 Dashboard Approve Enrollment Approve Unenroliment Enrollment Inquiry
(8]  MyAccounts
Search Options
=2 FundTransfer
[ REFERENCEMUMBER BILLER NAME NUMEER NICKNAME PURPOSE FILENAME
= Account Enroliment
O epetonsae0s1016400 pLOT LIEERERY PLOTS Payment 4 BILLEREnroliment1013.xsx
[El  Biller Enroliment O sPe1013240810-16489 GLOBE TELECOM 59228081 Clobers Payment 3 BILLEREnroliment 1013 xisx
. [0 EPE1013240610-16488 BAYANTEL 123456785 Bayan Payment 2 BILLEREnsoliment1013.xisx
Bills Payment
O epcioi2eosi01s487 CABLELINK 0010000052 Cable Payment 1 BILLEREnsoliment1013 xisx
Automatic Debit
Arrangement O epe10o72e-0n0-16454 ok SECURmES Aovanzos FMSBC Tast 2 Payment BILLERERrolimant s
0 ereroare0ncisesz EASYTRIP 0000520002731211 Tl Payment BILLEREnroliment slsx
Automatic Credit
Arrangement [m] BPE-100724-0210-16451 MIRIAM COLLEGE 20094120208926 School 1 Payment BILLEREnroliment xisx.
4 >
7  Payroll h

O Forms/Templates

nieer | [

2.2.6. A prompt message shall appear, click “Proceed”.

Important

You are about to APPROVE
the selected biller/s for enroliment.

‘ GoBack ‘
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2.2.7. A successful banner shall appear on the screen as shown below.

[y
Advisories/Reminders  Profile Settings  Customer Service  Log Out

Business, Onlne Buckly.

Welcome,
Sean @ Successfu
Biller enrollment/s have been approved. Billers will be available once PSBank reviews approved accounts.
Dashboard
Enrollment Details
My Accounts .
4 Bills Payment Upload Batch Enroliment
Biller/s for Enrollment

Fund Transfer

REFERENCE NUMBER BILLER NAME SUBSCRIBER/ACCOUNTNUM...  SUBSCRIBER/BILLERNICKNA...  PURPOSE FILENAME REMARKS
Account Enrollment BPE-101324-0610-16490 PLDT 0153544301 PLDTS Payment 4 BILLERENfollment1013.xIsx

’ . BPE-101324-0610-16489 GLOBE TELECOM 99220981 Globe1s Payment3 BILLERErollment1 o1 3alsk
[ Biller Enroliment

BPE.101324-0610-16488 BAYANTEL 123456785 Bayan Paymant 2 BILLEREnrollment1o13xlsx
Bills Payment

BPE-101324-0610-16487 CABLELINK 0010000052 Cable Paymant 1 BILLEREnrollment1o13xlsx
Automatic Debit BPE-100724-0210-16454 FIRST METRO SECURITIES BRO) Aoooazos FMSBC Test 2 Payment BILLEREnroliment xlss
Arrangement

BPE-100724-0210-16452 EASYTIIP oo00sz0002731211 Talln Payment BILLEREnrollment xksx
Automatic Credit

BPE-100724-0210-16451 MIRIAM COLLEGE 20099120208926 School 1 Payment BILLEREnrollment xksx
Arrangement

3

Payroll

Forms/Templates
Goto DashBoard Approve Another Enroliment

Notes:

1. Approval is depending on Workflow Model of the company (e.g., Maker-Authorizer, Maker-
Verifier-Authorizer or Maker-Verifier-Authorizer-Releaser)

2. If the workflow model is MVAR, then enrolment request shall queue to Verifier-Authorizer-
Releaser for approval.

3. Enrollment of Account is still subject to PSBank system approval.

3. Sample Financial Transaction for Bills Payment

3.1. Corporate Client’s Maker to log-in via BOB
3.1.1. Go to Bills Payment.
3.1.2. Update details of source account - “Pay From”.

3.1.3. Select the biller under “Pay To”.

Document Classification - PUBLIC Page 16 of 25



@ JENNIELYN

Wecome,

Dashboard

My Accounts

Fund Transfer

Account Erroliment

Biller Enroliment

Bills Payment

Automatic Deoit

Amrannement

Pay Bills

Create Bils Payment

Pay From

Source Account

l COM OCT 2024 CORPORATION - 1113... ~ Savings

PayTo
(GLOBE TELECOM

Subscrber/Account Number

mo 517973

Note: Details of Subscriber/Account Number and Biller Nickname shall auto-fill as seen below.

E  Ffurdnansier

' B Acont Erollment
B BillerEnroliment
E Bills Payment

Automatic Dedit

Arrangement

B Aurtomatic Credit
Amangement

[~ I
LH FormsTemnlates

Source Account

[:-DV.OE'!GZA(ORPOF#TON- M3 = Savings

PayTo

GLOBE TELECOM

Subscrber/Aczount Number
Eiller Nickname
Amount

| |

Faymen: Schedule

Select Paymen Schedle . ]

3.1.4. Update “Amount”.

3.1.5. Select Payment schedule.

a) Immediate
b) Future Date
c) Recurring

B2 517973

Clear
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Choose 3iller
GLOBETELECOM

B Account Erroliment

Subscrber/Account Number

B BillerErvoliment

Eiller Nickname
@  BillsPayment
A D Amount
utomatic Dedit
= Asangement 100000
Favmen: Schedule
Automatic Credit 5
Amangement .
imnes
Futwre Date
L Recuring
Mext
B FornTenplates -

3.1.6. Click “Next”.

3.1.7. Click “Submit”.

Create Bills Payment Upload Bulk Bills Payment Bills Payment Inquiry

Summary

Payment Details

COM OCT 2024 CORPORATION 00000000067 77
GLOBEBILLER 16650966
PHP 1,000.00 Immediate

back [ s | Cance

3.1.8. A success banner shall appear in the screen as shown below.

Transaction/s have been submitted for approval.

BPA-100124-0310-16396

Payment Details

COM OCT 2024 CORPORATION 00000000 5777
GLOBEBILLER 16650966
PHP 1,000.00 Immediate
Back To My Accounts Make Anather Payment

Note: This shall queue to Corporate Client’s Approvers
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3.2. Corporate Client’s Verifier to log-in via BOB
3.2.1. Go to Bills Payment.
3.2.2. Click reference number to check the details prior to approval.
3.2.3. To approve multiple requests, Select the checkbox beside reference.
3.2.4. Click “Approve”.

3.2.5. A prompt message shall appear as seen below, click “Proceed”

Important

‘You are about to APPROVE the
selected transaction/s.

3.2.6. A successful banner shall appear on the screen as shown below.

Bills Payment - Approval

Approve Bills Payment Bills Payment Inquiry

Successfull
Selected transaction/s have been approved.

REFERENCE NUMEER AMOUNT SOURCE ACCOUNT BILLER NAME SUBSCRIBER/ACCOUNT NO. UPLOAD FILE NAME REMARKS

BPA-100124-0310-16396 100000 HHOR0OL 777 GLOBE TELECOM 16650966

Notes:

1. Approval is depending on Workflow Model of the company (e.g., Maker-Authorizer, Maker-
Verifier-Authorizer or Maker-Verifier-Authorizer-Releaser)

2. If the workflow model is MVAR, then enrolment request shall queue to Verifier-Authorizer-
Releaser for approval.
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3. Enrollment of Account is still subject to PSBank system approval.
3.3. Bills Payment Inquiry Module

3.3.1. Inthe DASHBOARD, user may click “Transactions” under Pending Bills Payment.

WPSEnk

Advisories/Reminders  Profile Settings QU
Businass Onlns Busdy

Welcome,

@ JENNIELYN

Deposit Accounts Pending Fund Pending ACA
88  Dashboard Transfer
B  MyAcounts Enroﬂmento En{oh‘memo
2 Transactions Transactions

Fund Transfer

Account Enrollment

[E]  Biller Enroliment Pending ADA Pending Bills
Payment

Bills P:
e pamet Enroffmenre Enroliment

Transactions Transactions

Automatic Debit

Arrangement

Automatic Credit Important Reminders for today:

- Arrangement A
F?  Payroll Scheduled Transactions

3.3.2. User will be redirected to “Bills Payment Inquiry” Module.

ey
Advisories/Reminders  Profile Settings  Customer Service  Log Out
Busincas Orins Buoy
82 Dashboard
Pay Bllls
[E]  MyAccounts
Create Bills Payment Upload Bulk Bills Payment Bills Payment Inquiry
@ FundTransfer
Search Options v
Account Enrollment Q P!
E  Biller Encollment REFERENCE NUMBER AMOUNT SOURCE ACCOUNT BILLERNAME SUBSCRIBER/ACCOUNTNU...  UPLOAD FILENAME STATUS
BPA100124-0310-16396 1,000.00 0000000777 GLOBE TELECOM 1665065 Completely Processed
e  Bills Payment
BPA100124-0510-16401 so0.00 0000000077 GLOBE TELECOM 1665065 Completely Processed
g Automatic Debit D
e Arrangement
- Automatic Credit
" Amangement Export to BDF ‘ | Export to ¥L5
2 Pavroll

3.3.3. User may click the search option and input additional details to filter the result.

Document Classification - PUBLIC Page 20 of 25



Create Bills

Billz Payment Inquiry

Reference Number

PayTo

Pay From l
Biller Name l

l
|
|
l

REFEREMCE NUMBER
BPA-100124-0310-16396

BPA-100124-0510-16401

3.3.4.

APSRan

Busness OFinG Busdy
[E]  MyAccounts

Fund Transfer
Account Enrollment
= Biller Enrollment
e Bills Payment

Automatic Debit
Arrangement

Automatic Credit
Arrangement

F?  Payroll
) Forms/Templates
(@  Scheduled Transactions

(o} Advisories/Reminders

AMOUNT

1,000.00

500.00

SOURCE ACCOUNT

00000000 777

00000000 777

User may opt to download the report in PDF and in XLS.

Status Completely Processed - l

Upload File Name l l

Amount l l
BILLER NAME SUBSCRIBER/ACCOUNT NU.... UPLOAD FILE NAME STATUS
GLOBE TELECOM 16650966 Completely Process
GLOBE TELECOM 16650966 Completely Process

3
Recent download history ® Log Ou

#]

PSB_BP_Tranx_Report_ (1).xlsx
3.6 KB+ Done

PSB_BP_Tranx_Report_ (1).pdf

76.9 KB - Done

Reference Number
Pay From
PayTo

Biller Name

REFERENCE NUMBER
BPA-100124-0310-16336

BPA-100124-0510-16401

[ ]
L ]
L ]
]

Full download history 124}

Status Comprewery riveesscu -

AMOUNT SOURCE ACCOUNT BILLERNAME SUBSCRIBER/ACCOUNT NU...
100000 HO0GO00 777 CLOBE TELECOM 16650966
500.00 3000000000777 GLOBE TELECOM 16650966

UPLOAD FILENAME STATUS
Completely Process

Completely Process

3

Export to PDF Export to XIS
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4. Account Unenrollment

4.1. Corporate Client’s Maker to log-in via BOB

4.1.1.

4.1.2.

4.1.3.

=

Susinces Ooe Bucay

Welcome,

@ JENNIELYN

Dashboard

My Accounts

Fund Transfer

Account Enrollment
[l  sillerEnroliment

Bills Payment

Automatic Debit
Amangement

Automatic Credit
Amangement

Payroll
Forms/Templates

Scheduled Transactions

4.1.4.

S

Busiooss Boe Bty

Welcome,

@ JENNIELYN

Dashboard

My Accounts

Fund Transfer

Account Entollment
[l siller Enroliment

Bills Payment

Automatic Debit
Armangement

Automatic Credit
Amangement

Payroll

Forms/Templates

Cehnciilad Trameartinne

Go to Biller Enrollment — Unenrollment

Select the subscriber/account number to unenroll

User may opt to add remarks

Biller Enroliment

Blller Accounts

B Subscribarffczount Humber

TusErEs

‘omooooos2

Avoan30s

‘om228381

2009412020892

0005200027311

Unenraliment

EAYANTEL

CABLELINK

FIRST METRO SECURITIES BROKERAGE

GLOBETELECOM

T

MARIAM COLLEGE

EASYTRE

Remarks

Billar Nicknama
Bayan

casle
PMSBCTest2
Slobers

pLoTs

Schoal 1

Talll

No more transaction|

Advisories/Reminders  Profile Settings  Customer

Purpazs.

Payment

Payment 1

Payment

Papment3

User may opt to download the unenrollment report in PDF or XLS.

Blller Enroliment

Biller Accounts

B Subscriber/Account Numbar

123458785

010000052

Aom00108

s

ans3s.

0054120708526

0002000273121

FOF

s

Unenroliment

BAYANTEL

CABLELINK

FIRST METRO SECURITIES BROKERAGE

(GLOBE TELECOM

pLoT

MRIAMCOLLEGE

EAsTTRE

Remarks.

Billar Nickname
By

casle
FMSBCTen 2
Slobels

nors

Schoot 1

Tl

No more transaction

Recent download history ® iice

ﬁ PSB_BP_Unenracll_Report_ (1).xlsx

3.4 KB » Done

&) PSB_BP_Unenroll_Report_ (1).pdf

76.0 K8 » Done

Full downlead history | E4}

Purposa
Payment 2
Payment 1
Payment

Payment 3
Payment 4
Payment

Payment
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https://www.psbank.com.ph/

4.1.5. A prompt message shall appear, click “Proceed”.

Important

You are about to UNENROLL
the selected accountis.

| o Back |

4.1.6. A successful banner shall appear on the screen as shown below:

Biller Enrollment

Enrgliment Unenrcllment Enrelimant Inquiry

—, Successfull
\
(—) Account unenrollment/s have been submitted for approval.

Blller Accounts

Refaramce Numbar Subscribar/Account Mumb-ar Billar Eillar Nicknama Purposa Ramarks

BPU-101424-1110- 16492 200341 20208926 MIRIAM COLLEGE Schoal 1 Payment No more transaction

Note: This shall queue to Corporate Client’s Approvers
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4.2 Corporate Client’s Verifier to log-in via BOB

*psaus
Bucknss Difine Budky

Welcome,
Sean

Dashboard

My Accounts

Fund Transfer
Account Enrollment
Bills Payment

Automatic Debit
Amangement

Automatic Credit
Arrangement

Payroll

Forms/Templates

4.2.1.

4.2.2.

Go to Biller Enrollment.

Go to “Approve Unenroliment”.

4.2.3. Select the reference number to unenroll then click “Approve”.

4.2.4.

User may opt to download the report in XLX and/or PDF.

Recent download history ® e

a PSB_BP_Unenroll_Report_ (1).xlsx
3.4 KB » 4 minutes ago
Blller Enrollment
)_.‘ PSB_BP_Unenroll_Report_ (1).pdf

T T6OKB - 4 minutes ago

Full download history @

Unenrollment Detalls

Rafaranchumbar Subscribar/Actount Numbsr Billr Billor Kicknams. Purposa Ramarks

BPU-TO1A24 11101648 0094120208926 MIRIAM COLLEGE Schoal 1 Payment Mo more: transaction

s
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Welcome,
Sean

Dashboard

My Accounts

Fund Transfer

Account Enrollment

Biller Enroliment

Bills Payment

Automatic Debit
Arrangement

Notes:

4.2.5. A successful banner shall appear on the screen.

Blller Enrollment

Approve Unenraliment

Successful
@ Biller unenroliment/'s have been approved.

Unenrcliment Detalls

REFERENCE NUMBER SUBSCRIBER/ACCOUNT NUMEBER BILLER BILLER NICKNAME

BPU-101428-1110-16:457 200941 20208526 MIFIAM COLLEGE Schoal 1

PURPOSE

Fayment

REMARKS

Nomore ransaction

Go to Dashiloard Approve Another Uenroliment

1. Approval is depending on Workflow Model of the company (e.g., Maker-Authorizer, Maker-
Verifier-Authorizer or Maker-Verifier-Authorizer-Releaser)
2. If the workflow model is MVAR, then enrolment request shall queue to Verifier-Authorizer-
Releaser for approval.

3. Enrollment of Account is still subject to PSBank system approval.
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